
 

 

Minutes of the Dersingham Parish Council meeting held on 24th July 2023 at 7pm in 
the Dersingham Village Centre 
 
Councillors present: Coral Shepherd (Chairman), Brian Anderson (Vice Chairman), Tony 
Bubb, Dane Hipkin, Mike Shepherd, Ann Watkins, and Dennis Wright. 
 

Also present: Karen Orgill (Business Manager- BM). Geraldine Scanlon (Assistant 
Business Manager - ABM – Minute taker) and Borough Councillor Judy Collingham (left 
7.10pm) 

 

14318  Apologies for absence – Cllrs Valerie Brundle, Robert Frost, John Houston 
and Jordan Stokes. 

  
14319     Declarations of interest and request dispensations by Councillors in any of 

the agenda items listed – None Received. 
  

14320  Public participation – None present 
   
14321  To receive a verbal report from Norfolk County Council  
 Cllr S Dark was not present 

  
14322  To receive a verbal report from the Borough Councillors. 

Cllr Collingham reported, after recent elections, the new administration is now in 
place however few meetings have taken place to date. 
The Regeneration and Development panel are due to meet 25th July 2023 to 
discuss the improvement project at Baxters Plain, King’s Lynn. 
Cllr Collingham also reiterated her request for a letter of support from the Parish 
Council for her CIL grant application to assist with the resurfacing of one of the 
tennis courts on the sports ground.   
Cllr Bubb advised he had nothing to report concerning Dersingham. 

  
14323  Finance  
  a) Current Financial Position (Financial Budget Comparison (FBC) & 

Reserves Report)  
  Cllr M Shepherd advised the FBC and Reserves reports had been placed on 

SharePoint prior to the meeting. 
   
  b) To approve Payments for July and August 2023 
  Cllr C Shepherd said that 3 payments lists had been placed on SharePoint. 

Both the Confidential list and SO & DD list for information only. The BACS list 
is for approval by Councillors. 

  An additional payment from HMRC for VAT of £451.21 (net) also needs 
approval, however the supporting paperwork has only just been received and 
has yet to be put on Sharepoint. 

  
  It was resolved to approve the payments and the additional VAT 

payment of £451.21 to be added to the payments list. 
 
   
 
 



 

 

  c) IAC Quarterly Reports 
  Cllr M Shepherd said he had carried out the IAC Quarterly checks for April 

2023 to June 2023. A few minor issues had been identified which have now 
been rectified. 

  The consistency of accounts between the previous and current financial years 
had also been checked and were in order. 

  The Precept payment had been received and allocated to the specified 
committees as per the agreed budget. 

  All bank reconciliations from April 2023 to June 2023 were all in order and all 
reports are arithmetically correct. 

   
14324    Minutes 
  a) Minutes of the Full Council Meeting 26th June 2023.  

It was resolved to approve that the Chairman sign the Minutes as a true and 
accurate record. 
 
b) Minutes of the Communications Committee Meeting 29th June 2023. 
Cllr C Shepherd reported the agreed grant for the school of £1000.00 to assist 
with the purchase of books for the new library had been paid, she had attended 
the school and presented a cheque to some students, a picture of the 
presentation is in the current edition of the Village Voice.  

(i) Recommendation to approve Communication Committee Terms of 
Reference 

Cllr C Shepherd advised the Committee had reviewed and amended the Terms 
of Reference which had been circulated prior to the meeting and proposed they 
be re-adopted by Full Council. 
It was resolved to re-adopt the updated Terms of Reference. 

 
c) Minutes of the Environment Committee Meeting 3rd July 2023 
Cllr Bubb advised there were no recommendations to bring to Full Council. 
He reported there are concerns regarding the surface at the War Memorial as it 
is starting to lift, this could be due to tree roots or sand being washed away. This 
item is to be deferred to the next Environment Committee meeting. 
 

(i) Recommendation to approve Environment Committee Terms of 
Reference. 

Cllr C Shepherd advised the Committee had reviewed and amended the Terms 
of Reference which had been circulated prior to the meeting and proposed they 
be re-adopted by Full Council. 
It was resolved to re-adopt the updated Terms of Reference. 

 
d) Minutes of the Planning Committee Meeting 10th July 2023 
Cllr C Shepherd advised the Committee had discussed four applications. Three 
were resolved as no objections and one as an objection, with comments being 
submitted to the Borough Council as per the Planning Committee minutes. 
  
(e) Minutes of the Finance & Admin Committee Meeting 10th July 2023. 
Cllr M Shepherd advised there were no recommendations to bring to Full 
Council. The Committee had agreed to the insurance renewal proposal from 
BHIB, with the addition of Data Breach Response being added to the policy, to 



 

 

cover Cyber and Hacking Risks resulting in a nominal increase to the cost of 
the policy. 
 
(f) Notes of the Staffing Committee 17th July 2023 
Cllr C Shepherd reported the Committee had authorised staff related payments. 
The RFO job has been advertised and two applications have been received, 
Staffing Committee will carry out interviews on the 14th August 2023. 

 
14325 Planning applications and determinations 
  Applications 

 
  23/01200/F Proposed two storey garage at 1 Manorside, Dersingham – No 

Objections The materials should match those of the main dwelling, especially 
on the Manor Road frontage with a condition that the building or part of it 
should not be converted to a residential/holiday use. 

 
14326  To review and adopted policies 

   (a)    Councillor Code of Conduct  
  Cllr C Shepherd advised she had reviewed the current Councillor Code of 

Conduct, the only amendments made were to the formatting and the 
correction of typing errors, she proposed to readopt the policy. It was 
resolved to readopt the policy. 

 
   (b)    Officer/Members Relations Policy 

  Cllr C Shepherd advised she had reviewed the current Officer/Members 
Relations Policy and proposed the policy be readopted with no changes 
required. 

  It was resolved to readopt the policy  
 

14327   Chairmans Report  
   Cllr C Shepherd reported the following: 

  Dersingham Sorting Office is due to close at the end of August, petitions have 
been available to sign both paper and online versions and to date there is an 
estimated 2,500 signatures. The petitions will be available until the 7th August, 
they will then be sent to James Wild MP to present to the Royal Mail. 

  An article has been written for the Village Voice asking for volunteers to create 
a Community Speed Watch group. 

  The local Library holds the minute books for Dersingham Parish Council 
dating back to 1895. Cllr C Shepherd proposed she investigates tranfer of the 
minutes to the Norfolk County records office  may be a better environment  to 
help preserve them. It was resolved to approve the proposal. 

    
14328   Business Managers Report  
   The Business Manager reported the following: 

  Borough Council had contacted DPC regarding a corroded dog bin, upon 
investigation the bin concerned was not owned by DPC but has been emptied 
as part of the DPC schedule. Cllr C Shepherd said there was no record of 
either the landowner or DPC installing the dog bin. The bin has now been 
removed and a refund given to the DPC by the Borough Council for the 
charge applied for emptying the bin. 



 

 

  There have been several reports from parishioners regarding potholes, drain 
covers and hedges requiring trimming, which have all been reported to the 
relevant departments. 

  An order has been made for the purchase of the office photocopier. 
  The War Memorial railings are due to be painted in September 
  Cllr C Shepherd and the BM had met with a representative from the 

Woodlands Trust at the Warren to carry out a review of the 400 saplings 
planted. 

  The “No Dogs Allowed” signs have been put in place on the gates to the play 
area. 

  The new projector and NAS storage have been purchased. 
  The BM had attended a risk assessment course. 
  The defibrillator located at the Spar shop had been removed for use and was 

therefore suspended on the Circuit system.  It had been checked, Circuit 
informed and was now available for use. 

 
14329   Correspondence  

  (a) Dersingham VA Primary & Nursery School 
  An email of thanks had been received for the grant given by the PC 
 

  (b) NCC’s Parish Partnership 2024/25 
  A letter had been received advising of the next round to bid for a CIL grant is 

available until 8th December 2023. It was suggested an application be made to 
assist in purchasing a Speed Awareness Monitor (SAM2) sign to help with the 
issue of speeding in the village. It was agreed to defer this item to the 
Environment Committee. 

 
  (c) Vandalism on the Sports Ground 
  An email had been received from concerned parishioners regarding vandalism 

at the sports ground and the police had been notified. 
 
  (d) CIL Application for Dersingham Tennis Club 
  Cllr Collingham has applied for a CIL grant to aid the resurfacing of the tennis 

courts on the sports ground and requested a letter of support from DPC. It 
was agreed that Cllr C Shepherd would write a letter of support. 

 
  (e) Heacham & District Community Cars 
  A letter of thanks had been received from the Heacham & District Community 

Car scheme for the grant received from DPC. 
  

14330 Open the meeting to allow Public Participation – None present 
 

14331  Items for inclusion on the next agenda 
Cllr C Shepherd asked Councillors to contact the BM with any items they wish 
to have included on the next agenda            

 

14332     Date of next meetings: 
           Full Council Meeting - Monday 25th September 2023 at 7pm in the Garden 

Room  
  

 



 

 

14333  Exclusion of Press and Public 
 
To consider passing the following resolution: “That by virtue of the provisions of Section 1 (2) of the Public 
Bodies (Admission to Meetings) Act 1960, the public be excluded during discussion of the following 
business on the grounds that publicity would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted. 

 

14334 Leases Update  
 (a) Sports Ground  

Cllr C Shepherd stated the underlease had been sent to the CIC but was on 

hold as the CIC are considering converting to a charity. 

 
 (b)  Queen Elizabeth II Jubilee Hall  

 Cllr C Shepherd updated Councillors about the new committee and officers.  
 
Action points from the Parish Council meeting held 26th September 2022:  
Business Manager 

• To arrange to become a signatory on the main bank account. 
 

Action points from the Parish Council meeting held 26th June 2023:  
Business Manager 

• To correct the minutes as agreed in minute 14307 (d) (iii) 

• To add SAM 2 sign to the next Environment agenda. 
 

With no further business the meeting was closed at 8.10pm 
 

 









Dersingham Parish Council 

Confidential Payment Approval List – 24nd July 2023 

 

 

 

 

 Payee Description Payment 

1. Aston Shaw Staff Wages – July 2023 £1,956.42 
2. Norfolk Pension Fund Staff Pensions – July 2023    £686.99 
3. Denise Gascoyne RFO Services – June 2023    £190.00 
   £2,833.41 
    
    

 




