Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time

and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

+ The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

¢ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation 1o Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 {2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.
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Gompletion checklist— ‘No! answers mean you may ot h

ave met reguirements

! All secos - [ Have all highlighted boxes hae been completed? -

Has all additional information requested, including the dates set for the period | / |
i for the exercise of public rights, been provided for the external auditor?

_Ir\ternal Audit Report | Haveall highlighted boxes been completed by the intemal auditor and explanations provided?| / .

Section 1 For any statement to which the response is ‘no’, has an explanation been published? | /
| Section 2 Has the authority's approval of the accounting statements been confirmed by /
l the signature of the Chairman of the approval meeting? [_
Has an explanation of significant variations from last year to this year been published? pan ‘
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87 / I [
Has an explanation of any difference between Box 7 and Box 8 been provided? /
Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a |
: Vg
l_ sole managing trustee? NB: do not send trust accounting statements unless requested. |

*Governance and Accountabilitv for Smaller Authorities in Enaland ~ a Practitioners’ Guide to Proper Practices.




Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 muyst complete Part 3 of the Annual Governance and Accountability Return at

the end of each financial year in accordance with Proper Practices.
2. The Annual Governance and Accountability Return is made up of three parts pages 3 to 6:

requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at_31 March 2020

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website-

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4
* Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:
Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review,

The Annual Govemance and Accountability Retumn constitutes the annual retum referred to in the Accounts and Audit Reguiations 2015,
Throughout, the words ‘external auditor' have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015,

*for a complete fist of bodies that may be smaller authorities refer to schedule 2o the Local Audit and Accountability Act 2014,

Annual Governance and _!\_u:aﬁ_tabilit_y l;{etum 2019/20 Part 3 __ ) _Pal_ge_1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*




Section 1 - Annuaj Governance Statement 2¢+ 920
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our responsibility for ensuring that there jg a sound system of internal control, including arrangements for
the preparatign of the Accounting Statements. We confirm, to the best of oyr know!edge and belief, with
respect to the Accounﬁng Statements for the year endeg 31
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Considered ang doturneneg the tinanciai anag other risks it
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meeting of the authority on: i,‘ approval was aiven-
!
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and recorded as minute reference: ! Chairman
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Section 2 — Acccunting Statements 204 8120 for
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Total balanees and resarves af thy begling of the year
a5 recordsd n fhe financiaj fecords. Value must agree o
Box 7 ot previous year,

Tolal amaunt of precopt for for 1DBs rajes and lgvias)
fecenvad or receivabis in the year. Exclude ap Y grants
received,

1. Balances brough
forwara

2, {+) Pracept or Rales and
Levias

3. {+) Total other receipis

4. (-} Staff costs

5. (<} Loan interssﬂcapital
Tepayments

. {-) All other Payments

Totar eXpendityre Or payments as recorded in the cash-
Dook Iess staff Cosls (line 4) and loar; #lerestcapjia;
repayments fiine 8).

133 E] g *j J Total bafances and reserves at the end of the year. PMust

|

R |

|' 7. {=) Balances carried )

]' forward | [y
——

| B. Total value ofcashand | ) -
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short term investments }3 -‘f-‘j{,’j | holdings and short 181 investments held as al 31 March - |
| Fo agree with bank reconchliatton, i
The valus of aif the Praperty the authanty owns —~ jt js made |
up of all its fixeg assels sng fong ferm investments as at
31 March,

2. Total fixed assets blus
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1 certify that for the year ended 31 March 2020 the Accounting | | confirm tkat these Actounting Statements were
Stalements in thig Annual Governance and Aczountability approved by this authority on this date:

Return have been Propared on either a receipts and payments
or income and expenditure basis following the guidance in &’/ 6 / 20

| $ recorded in mj 3 :

the financiat position of this authority, 88 recorded in minute reference:
Signed by Responsible Financia] Officer before being l 5
presented {o the duthorily fre me——— { 3 5 Q

Signed by Chairman of the meeling where the Accounting
Statements were approved

Date ;zc APRIL A0Q0

Anfiual Governance and Accountability Returm 20 820 Partz Page 5 of 6
Loeal Councils, Interna} Dreinage Boards and other Smaller Authorities*
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Section 3 - External Auditor Report and Certificate 2019/20

In respect of OeRaWEEA RS (odniL

1 Respective responsibilities of the body and the auditor

This authority is responsibie for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit woulid do.

2 External auditor report 2019/20

(Except for the matters reported belowy* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and

no other matters have come to our attention giving cause for concem that relevant legislation and regulatory requirements have not been met,
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

“We do not certify completion because: |

External Auditor Name

External Auditor Signature Date

“Nnta- tha NAD iecyiad aiidanca annlirahla tn aviarnal auditnre’ wark an limitad aceuranca raviswe in Auditar




Annual Internal Audit Report 2019/20

DRSINEA 1S Coony 1L

This authority’s interna] auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

A, Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

| C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and N requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I Periodic and year-end bank account reconcifiations were properly carried out,

J. Accounting statements Prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

properly recorded.

'?IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (/f the authority had a limited assurance X
review of its 2018/19 AGAR tick ‘not cavered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations, X

M. (For local councils only) Yes | No |Notapplicable
| Trust funds (including charitable) — The council met its responsibilities as a trustee. ) X |

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

><><><><><><>(><><>(‘

Date(s) internal audit undertaken Name of person whe carried out the internal audit
6 July 2020 Paul Culien, Price Bailey LLP

Signature of person who

carried out the internal audit Date 27 July 2020

*If the response is 'ne’ you must inclide a note to state the impiications and. action being taken to address any weakness in control
identified (add separate sheets if needed). o,

“Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next pianned, or, if coverage is not required, the annual intemal audit report must expiain why not (add separate shees if needed).




BANK RECONCILIATION

DERSINGHAM PARISH COUNCIL

Prepared by Sarah Bristow Clerk/RFO 20 April 2020

Balances Per Bank Statement as at 31 March 2020

Current Account & Business Premium
National Savings Account
Petty Cash

TOTAL

Less Unpresented Cheques
See List

TOTAL

unbanked cheques at 31 March 2020
Net Balances as at 31 March 2020
TOTAL

Cash Book

Opening Balance at 1 April 2019

Add Receipts at 31 March 2020
Less Payment at 31 March 2020

Closing Balance per Cash Book as at the 31 March 2020

TOTAL

£129,046.61
£8,913.70
£30.00

£137,990.31

£0.00

£137,990.31

£0.00
£137,990.31
£137,990.31
£127,843.77

£182,187.88
£172,042.34

£137,989.31
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